	Fill in the table or underline the appropriate answer
	

	Lease Form 
Annex no 1 to the Lease Regulations of Szczecin Philharmonic


	A. LESSEE
(specify full name, address, tax identification number, representative signing the agreement)

	

	B. EVENT TYPE AND DATE
(e.g. concert, exhibition, performance, workshop, conference, etc.)
	

	1. event name

	

	2. event date and time
	

	3. event venue1

	symphony hall
	YES
	NO

	chamber hall
	YES
	NO

	main foyer
	YES
	NO

	exhibition space – gallery Level 4.
	YES
	NO

	the entire building
	YES
	NO

	C. ENTIRE DURATION OF THE SPACE LEASE2

	1. Specify the period/s of space occupation (date) and time from-to, including a specification of technical work, rehearsals, event, event intermissions as well as technical and cleaning work

(example entry: 01.01.2014 technical work 12.00 – 16.00; 01.01.2014 event – conference 16.00-18.00; 01.01.2014 post-event technical work 18.00 – 20.00)

	symphony hall

	

	chamber hall

	

	main foyer 

	

	exhibition space – gallery Level 4.

	

	the entire building

	

	2. Specify the total number of hours required for each requisite space 

	symphony hall
	No of hours:
	

	chamber hall 
	No of hours:
	

	main foyer
	No of hours:
	

	exhibition space – gallery Level 4.
	No of hours:
	

	the entire building
	No of hours:
	

	D. TECHNOLOGY (enclose a technical rider as an annex to this form)

	grand piano
	not applicable
	Lessee’s
	Lessor’s

	projector
	not applicable
	Lessee’s
	Lessor’s

	accessories, including inter alia, music stands, microphones, platforms (specify the required number)
	not applicable
	Lessee’s
	Lessor’s

	E. LESSEE’S ADDITIONAL LIGHTING AND SOUND EQUIPMENT: (enter the company’s name below)
	YES
	NO

	
	

	F. CATERING (the Lessee’s responsibility, upon the Philharmonic’s approval)
a) for performers
b) for guests
	

	
	YES
	NO

	
	YES
	NO

	G. DRESSING ROOMS (included in the lease price of chamber hall – max. 2; symphony hall – max. 3. Any additional dressing rooms will be charged against the lease cost.)
	NUMBER

	a) soloist’s (max. 4)
	

	b) choir’s (max. 2) 
	

	H. PARKING
a) for organisers/performers (before the event, car registration numbers must be provided to the Lessor along with the expected time of arrival)
b) for guests
	
	

	
	YES
	NO

	
	YES
	NO

	I. ATTENDANCE (enter the expected number of guests)
	


Enclose a technical rider as an annex to this form.
1. In order to make a final reservation, within one month of confirming the date availability, this form must be filled in and sent and a reservation fee must paid in the amount equal to 25% of the sum charged for 6 h of lease of the reserved space.

2. If the Lessee cancels a reservation less than 3 months prior to a scheduled Event, the Lessor will be entitled to retain a reservation fee.

3. The Lessee will not be entitled to deduct the reservation fee from the Lessor’s remuneration. Upon the conclusion of a lease agreement the above-specified fee will turn into a refundable deposit on account of any possible damage and contractual penalties. The Lessor will return the deposit to the Lessee within 5 working days of the date of the lease amount being credited, if the Lessor has signed a report and the lease subject has been accepted by the Lessor from the Lessee with a “no remarks” annotation.



 


................................................






Date, signature and stamp of the interested party 
1. Indicate which space is required for an event delivery.


2. Including: pre-event preparation and technical work, rehearsals, event duration, post-event technical work 





